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Mynuyunaiovnoe 6100x3cenHoe OOUIKOABHOE 00PA308AME/IbHOEC YUpeNcoeHue
«demcruii cad Ne20 kombunuposannozo euda « Kopabauxy»

ﬂpn 1ca3 Ne78 ot 24.07.2023 roaa

«()6 yrsepxaennu lloroxennst 00 apxuse»

B coorserctBUN ¢ [lpuMepHoro nojoxeHuss 00 apxuBe OpraHu3auuy,
yIBeDKIeHHOTO npukazoM (DenepansHOro apxuBHoro areHtcrBa Ned2 ot 11
anpena 2018 ropa, B coorserctBuu ¢ [lpukazoM MuHkyneTypel Poccun ot
31.03.2015 No526 « O6 yTBepKACHUH NIPABUI XPAHEH U, KOMIUIEKTOBAHMS, YYETa
U UCTIONL30BaHKS IOKYMeHTOB ApxuBtoro ¢onaa Poccuiickoit Penepaiiny,
YCTaBoOM JOLIKONLHOIO YYPEXKIEeHUs,

IlpukasbiBalo

I, Vreepauth nonoxenue «O6 apxHBe» B MYHHIHNAJBHOM OI0I’KeTHOM
AOINKOJILHOM obpa3oBaTesibHOM yupexaenun «Jlercknii cax Ne 20
KombuHnposannoro suaa « Kopadiank»

2. Hacrosiuii npykasz Berynael B CHAy ¢ MOMEHTA MOAMHCAHUA U IeHCTBYET /10
MOMEHTa U3IaHHs HOBOTO.

3. Crapinemy BOCNUTATENO O3HAKOMUTD Neaaroros ¢ ITonoxeHnuem noja pocnucek.

4. OTBeTCTBEHHOMY 3a BeJleHWe caiiTa onybiukoBars naHHoe [lonoxxenue Ha caiite
00pazoBaTeibHON OpraHu3anuy,

5. KorTpons ucroiHeH|s NMpuKas3a OcTaBIsIo 3a COOOM.
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[IPHUHHATO: YTBEPXKIEHO:

Ha O0neM cobpatni paboOTHHRKOB 3apeayromnii_ MBJOYNe20 «
- MBJIOYNe20 «Kopabnux» Kopabank»
[HAMMCHOBAHKC JOLKOALBOre OR'\pa'KOBRIC«'IBHOI'O )‘ipl!)l({lclllm) {HAMMEHOBAHHE OLLKOIbHOTO oﬁpaaoea'ren BHOTO YHpEXKNEHHS)
I1poTokon 0%9& / /
Ne 7 or 24 wons 2023 r. IRIRKCE
VS

g [1puka3s Ne780124 r
Ipencenare.us (-i—ff V1O Eropona “

] \

[Tonoxenune 06 apxuse B 1OY
MyHuunnanbHoro 61047KeTHOro A01K0/1LHOr0 00pa3oBaTeLHOIO YUpesKAeHHs
«deTeknii can Ne20 komGunupoBanHoro Buaa «KopaGank»

1. OGune no/oKReHHH

I.1. Hacrosuee [lonoxenue paipaboraHo HA OCHOBaHMM [IpUMEpHOro mnonoxeHus ol apxuse
oprannzalyi. YIBepiJIeHHoro npukasom degepanbHoro apXuBHoro areHtcTsa Ne 42 ot i
anpens 2018 roga, B cooTReTcTBAH ¢ [lpukazoM MUHkyabTyphl Poccuu ot 31.03.2015 Ne 526 "0O6
YIBCKIEIMW NPABANT OpPraHW3allid  XPAHEHHS, KOMIUIEKTOBAHHS, Y4€Td H HCMOIB30BaHUS
AoxyMenTos Apxupioro (onaa Poccuiickoit Penepauvu W ApYTMX apXHBHBEIX JOKYMEHTOB B
Opradax rocyIapCTBEHHOM BAACTH. OpraHaXx MeCTHOrO CaMOYMpaBlIeHUS U Oprasu3aumax”,
YeTaBoM J0ILKONBHOFO 0OPa30BaTe IbHOI0 YUPEXKISHUS.

|.2. Jlansoe [lonoxkenue o6 apxuBe NETCKOTO cala ONpeIenseT COCTaB NJOKYMEHTOB apXHusa M
YCNOBHS WX XpaHeHus, YCTAHABIMBAET 3a7aul, Ha3HAYeHUE U (PYHKUUH apXUBa, PErIaMeHTHPYET
AeATELHOCTL JIMLA, OTBETCTBEHHOTO 3a BeJeHUE apXHBa B ROLUKONBHOM 00pa3oBaTeNIbHOM
VY PEHCGICHHH.

1.3, B cBoell ned1elbHOCTH apXHB AETCKOIO cafa pyKoBoncTByeTcs denepansHbIM 3aKOHOM Ne
125-3 o1 22.10.2004 ropa «O0 apxuBHOM nene B Poccuiickoit Penepaliui» ¢ UBMSHEHUAMM HA
14 monsa 2022 roaa, HOPMATHBHBIMU IipaBoBbIMH akTamu Poccuniickoit denepaunu, cyonekTa
Poceutickoil  Degepauny B chepe ApXHBHOTO [€71a M JENONPOU3BOJACTBA, 10KAIbHBIMU
HOPMATHBIIBIMM AKTAMM I0IIKOABHOTO 06pa30BaTeIbHOIO YUpeKIEHNA.

P4 Jlokymenter  JOY, unMewolse HCTOPUYECKOE, KY.JIbTYPHOE, HAy4YHOE, COLMANBHOE,
IKOHOMHYMECKOE ¥ NOJIMTHYECKOE 3HAYEHME, COCTABNAKT [OCYIApCTBEHHYI 4acTs APXHBHOIO
Goiya  Poccuiickoil  Denepaunyd, ABIAIOTCS COOCTBEHHOCTBIO [OCYJapcTBA M HOMJERAT
HOCTOAHHOMY XPaHEeHMIO B [OCY/AapCTBEHHLIX apxyuBax Poccuiickoit Genepauuu. Jlo mepesaun Ha
POCY/IApCTREMHOE  XpPAHEHHE JaHHble JOKYMEHTbl BpPEMEHHO XpaHATCd B JOUIKOIBHOM
00PA3OBATCILHOM YUPEKACHHHU.

L5 B JIOY ju1m xpanedus JIokyMeHTOB ApxubHoro ¢onna Poccuiickoit Peaepamuu u
JAKOHYCHHBIX JIETONPOU3BOACTBOM JOKYMCHTOB MPAKTHYECKOro Ha3HayeHud, X otbopa, yyera,
MCITONBL30BAHMA ¥ 1NIOATOTOBKH K Nlepelade Ha roCyJapCTBEHHOS XPaHEHHE CO3IAeTCA apXHEB.

1.6, Apxun co3jaeTcd KaK CaMOCTOATENbHOE [OAPA3JICIICHHE, BO3T/IABISEMOE  JIMLIOM,
OTBCTCTBEHHBIM - 32 BEIEHHE apXHBa COIIACHO MPHKA3y 3aBelyOIlero  JOLIKOJIbHBIM
00pazoBaTeiIblbIM YUPEKIAECHHEM.

I.7. Yupexzenune 1010K0NbHOTO 00pa3oBanus obecreunsaeT apXuB HEOOXOANMBIM TOMELLIEHHEM,
000pyZOBAHUCM U KaIpamH.

1.8 Jlowronproe o0pasopaTelbHOE YupeXIeHHe OOECHeUMBAET COXPAHHOCTb, YYET, 0TOOp,
YNOpAIOUeHUe W UCIIONB30BAHHE J0KyMEHTOB ApxuBHore ¢onaa Poccuilickoit ®enepauun,
obpazyrounxed B ero geareisHocTd. ObecneyuBaeT CBOSBPEMEHHYIO Iepeady THX JOKYMEHTOB
114 TOCYRAPCTREHHOE XpaHeHHe.
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1.9. Bce paboThl. CB3aHHBIE ¢ TOArOTOBKOH, TPalCIOPIUPOBKOA H Mepeladed apXHBHBIX
JOKYMEH TOR, TPON3RO,IATCR CHIIAMHA K 32 CHET AETCKOIO Caja.

110, 3a yrpary » nopuy noxymeHt1oB Apxushioro (oraa Poccuniickoit dDenepauuu N0MHKHOCTHBIE
na JIOY secyr 0TBeTCTBEHHOCTL B COOTBETCTBHH ¢ ASHCTBYIOUINM 3aKOHOIATENhCTBOM,

[.11. Apxue Jctekoro  caga  paboraer COrlaCHO [UIaHy, YTBCPKAACMOMY  3aBEAYIOLKM
JOUIKOJIBHBIM 00pa3oBaTe)lbibiM YUPEXAEHUEM H OTUMTBIBAETCA NIEPE] HUM B ¢BOEH paboTe.

i.12. Kourpont iesTelLHOCTH apXHBa ocylecTraseT 3apeayromui JIOY, a B ero orcyrcrBun —
HCROARAIOWME 0053aHHOCTH 3aBE1YKOLIETO.

2. Cocran AOKYMEHTOB apXHBa
2.1. B apxup JIOY nocrynaior;
¢ 3AKOHYEHHBIC ACA0NPOU3BOACTBOM YUPSIKICHUSA JOKYMEHTHI MOCTOSHHOIO XpaHeHus,
obOpazoBaBnIMecs B JIEATEIbHOCTH  CYPYKTYPHBIX  LOAPa3sAeNeHUN, IOKYMEUTbl
ppeMennoro  (cspmle 10 jieT) cpoka XpaHeHHs, HEOOXOAMMBIE B MPAKTHUECKOH
ACATCIBLHOCTH, NOKYMEHTLI MO KaApaM A BOCIIHTAHHRKaM;
¢ JIOKYMEHTBLL  HOCTOSHHONO XPaHCHWA M NO  JIM4HOMY COCTaBy OprauusalMi-
NPEIISCTBEHITMKOS (1IIPH UX HANYUHN);
o smibie Goiast Beaymx paboTHHKOB HeTCKOro cana (Ipy MX AIMYKN);
*  CHVIKEOHBIC I BeJOMCTBEHHbIE U3HAH NS,
*  CHPAROYHO-TONCKOBBIC CpeicTBA K JOKYMEHTAM M YYETHBIE JAOKYMEHIbl ApPXUBA
JETCKOro camd.
2. Cpokn XpaHeHHs TOKYMEHTOB B apXMBC OOIUIKOJIBHOTO 00pa3oBaTCIBHOTO YUYpeXIeHHS
ONPEAENAIOTCS COTJIACHO CPOKAM, YKA3ANHbIM B YTBEPHKUEHNON HHOMEHKNATYPE AE.

o

3. Zamaun apxusa 10V
3. b, OcHOBItBIMH 3a;lavaMH aPXUBA ABRAKOTCH:
¢ opranm3auust XpaHenus JOKYMEHTOB, COCTAB KOTOPBIX MPEeAyCMOTPEH pazaciiom 2
HacTosuero [lonoxenns:
© KOMILICKTOBAHME  apXuBa  JOKYMEHTaMH, oOpa3oBaBUIMMHCS B IEATENBLHOCTH
YUPEKACHUA, OCYUIECTBIAIOMIEro 00pa30BATENLIYIO ACATENhHOCTE;
+  yueT. odccneueHne COXpaHiOCTH, CO3IAHUE HAYYHO-CNPABOUHOTO annapara;
*  BCOOJB30BAHWC IOKYMCHTOR. HAXOAAIIUXCS Ha XpaHeHny B apxupe JIOY;
* NOJTOTORKA M CBOEBpPEMEHNAs Mepeaada NOKyMeHToB ApxuBHoro qonma Poccniickoi
Meaepaniin 112 NOCTOAHROE XPAHEHHE B FOCY1aPCTBEHHBIH (MYHALUTIANILHEIN} ApXUB,;
* METOAMHECKOE PYKOBOACTBO M KOHTPOJL 32 (GOpMUPOBAHUEM H OHOPMIECHHCM JeN B
NENONPOUIBOACTBE  AETCKOTO Ccala W CROEBPEMEHHOM Iiepenadeil MX B apXMB
AOMKOABLHOLO 00Pa30BATENBHOTO YYPEIKACHHSA.

4. Oyurimy apxusa

B COOTBETCTBHU € BO3TOMXKCHHBIMHA 3a8a9aMU apXKuB OCYUISCTBIACT CNECAVIOLIHE CbYHKLlHP[Z

4.1, Opranuayer rpuen JOKYMEHTOB NOCTOSHHOTO M BpeMeHHOro (cBoiine 10 JeT) cpokos
XPARCHHS, B TOM YnClie 110 KajpaM W BOCIIHTalHAKaM, 00pa3oBaBuinxcesd B aearenbHocTh JJOVY,
B COOTRETCTRHH ¢ YTBCPXICHHBIM MpadhHKOM.

4.2, OfccneunpaeT COXPaHAOCTh H REIST YYET AOKYMEHTOB H (DOHAOB, HAXOASUAXCA Ha
XPAHCHHR B apXHBE JOITIKOTBHOTO 06pa':oBaTean0r0 YUpEKICHHA.

4.3 TlpencrasnseT B roCynapcTBeHHBIH (MYHURMNATRHBIA) apXMB YY€THBIE CBEACHHA 00
0ObEME B COCTABE XPAHAIMXCH B apxXuBe [JETCKOIo caxa JTOKYMEHTOB ApXxuBHOTO (oHma
Poceniickoil esepaumu w ApYrUX apXUBILIX J0KYMEHTOR B COOTBETCTBHM C [OPSAKOM
FOCYAAPCTREHIIONO yueTa JOKYyMEHTOB ApxusHoro dounsa Poccuiickoii Peaepanuun.

4.4, CucteMatHIupyel ¥ pasMellacT JOKYMEHTBI, OCTyNalouMe Ha Xpanenue 8 apxus JIOY,
GOPATOBABIIMCCS B XOJI€ OCYUICCTRIICHHSA ACATCNRHOCIH YUPCKACHHUA.

4.5 Paspabaruisaet rpaducy npesicTaBienus omuceil Ha paccMOTPEHUE IKCIEPTHO-TIPOBEPOYHOM




*  CTPYKTYPHLIM ToapazjieieHusM W paborHuxam JIOY B moarotoske AOKYMEHTOB K
- nepeaade B ApXyuB ACTCKOTO Caad.

4,71, YuacTaveT B IPOBEIEHAN MEPOTIPUATUH NO NOBLILIEHHIO KBATH(PHUKaUMU PaDOTHUKOB apXuBa
7 ey O 110N POU3BOACTEE OUIKOJIbHOTO 00pa308aTENbHOrO YYPEKICHHS.

S. Ipasa apxusa
J15 BLIIOHRTUS BO3I0XKEHHBIX 32/1a4 W (YHKIMHE THUO, OTBETCTBEHHOE 38 aPXHMB, MMEET [IPABO.

5.1, llpeuscragnsrs  3aBeAyIOIEMY  JOWIKOJBHBIM  0OpA30BATENLHEIM  YYPEHKIECHHEM
NPERIOKEeHNA 11O CORCPIICHCTBOBAHAIO opraivsailui XpaHCHHA, KOMIUICKTOBaHUH, YUECTa H
UCHOMIL30BAH NS aPXUBHBIX XOKYMEHTOB B apxuse JIOY.

5.2, KOHTponmpoBsath BLIOJHEHHE YCTAHOBICHHBIX NpaBHA pabOThl ¢ HAOKYMCHTaMH B
CTPYKTYPHBIX TOJpa3ienelusiX yUpenICHH.

5.3 3anpamvsate OT CTPYKTYPILIX 10apasneneHni u pabotuukos IOV ceenenus. HE0OX0aMMbIE
ist paboThl apXYBa, ¢ YYCTOM 00eCIIeYEHHS BLITIOJIHEHNS BCCX BO3JIOKCHHBIX HA apXWB 3a1dy ¥

thynuriui.

S.4. Jlapars pazbACHEHMS W PCKOMCHIALMM [0 BONPOCAM, BXOMALMM B KOMIETCHUHIO apXHba

JOMKOJBLOTIC 06p33OB‘dTCHbHOI'0 YUPCK/ICHUS.

5.5 Mudopmuposarh CTPYKTYPHBIE [101Pa3/IesIeHHs AETCKOI'0 cala O 1Ie00X0AMMOCTH Nepeaadu
TOKVMEHTOR B APXHB B COOTBCTCTBUHN ¢ YTBEPKIEHHLIM I'padUKOM.

5.6. llpunyvats yuacTye B 3aceMaHusax 3KCIEPTHON KOMHUCCHH YUPCHKAEHHA, a TaKXKe B
IKCIEPTHO-TIPOBEPOUHON  KOMHCCHH  YIIOJIHOMOYEHHOTO - OpPrasa WCIOJHKWTENBHOH BAACcTH
cvonerra Pocculickoll enepauny 8 chepe apxUBHOTO Jiena.

6. O TRETCTBEHHOCTE 32 (PYVHKIIHOHHPOBAIIHNE APXHBA
6.1, Haznayenoe npukazom 3aseayomero JOVY nuuo, 0TBETCTBEIHOE 38 BEICHHE apXuBa, HECET
NEPCORLTLH YO OTBETCTBCHHOCTD 3a:

© BBIIOIHEHHE BOIOKEHHLIX HA  dpxXUB  3auay W PYHKUMAA B COOTBEICTBHMA C
ACHCTRYHOIIMM 3aKOHOIaTenscTBOM Poccuiickon denepauun;

o opranmzaidio paboThl apXMBa, CBOEBPEMEHHOE MU KBATU(MLUUPOBAHHOE BHIIONHEHHE
NPUKA30R. PACOOPAMKEHUNA, MOPYUEHWU BBIIICCTOALIErO PYKOBOACTBA, NEHCTBYROIIMX
HOPMATHEHO-IIPABOBBIX 8KTOB 110 CBOEMY ITPOQHUITIO JeATEIBHOCTH;

* paimoHadbHOe W dhQeKTHBHOE WCNONB30BAHHE MAaTEPHANBHBIX, (HMHAHCOBBIX W

- KQJPORBIX PECYPCOR;

* COCTOSIHME TPYMOBOH M MCIOIHWATEIBCKOW JAUCLIUILIMHBL B dPXWBE, BBIMOIHEHHE CROUX
PyHKIHOHATBLIBIX 0BA3aHHOCTENH;

+ cobuoienie 1paBuil BHYTPEHHETO PACcIopsIKa, CaHUTAPHO-NPOTUBOIMUIEMHYECKOIO
peknva. 1pOTHBONONAPHOH 0e30MacHOCTH U TEXHUKU 6e3011acCHOCTH,

©  BCICHMWE OKYMEHTAUMH. MIPEXYCMOTPEHHON JeMCTRYIOLMMU HOPMATHRHO-TPABROBEIMU
HOKYMENT aMH;

*  NPCAOCTAaBIEHUE B YCTAHOBICHHOM MOpPAJKE JOCTOBEPHOM CTAaTUCTHUECKOH # HHOM
HH(HOPMALKY O ASSTENBHOCTR QPXUBA,

*  TOTOBIOCTH apxuBa K padoTe B YCIORMAX YPE3BBIYAHHBIX CHTYAIWH.

6.2 OTBETCTYREHHLIE 33 BEJCHUE JIIOIIPOU3BOICTRA, MOAMOTOBKY U IIPEACTABICHHE JOKYMEHTOB
Ha XPaHEHHe B apXUR, Ha3zuayaoTcs 3apeaysoinM JOVY.

7. KoMnJjiekToRaHHWe apxHBa
7.1 TlogroTonka MOKYMEHTOB K l€peJade B apXuB AOMKOIBHOTO 00pa30BaTENbHOrO YUPEKICHUS
BICTIOHNACT BKCHEPTURY HAYHYHOR W NPAaKTUYECKOH LEHHOCTH NOKYMEHTOR, OQOpMIEHHE Jen,
COCTaBIICHUAE OMMHCH.
7.2, DKCNepTH3a UeHHOCTH JIOKYMEHTOB:
* OKCTICPTH3A 1[EHHOCTH JOKYMEHTOB — OTIPEIENICHUC TIEHHOCTH JNOKYMEHTOB ¢ LIEIbIO
0100pa UX nNa XpaHellHe W YCTAHOBJICHWE CPOKOR XpaHeHMsf. JKCAEPTH3Y LCHHOCTH




JnoxvMeHToB B J1OVY ocylecTBASeT [IOCTOSHHO AeHCTBYIOINAA IKCIIEPTHAS KOMUCCHS;
JKCNepTHas KOMUCCHS Ha3HayaeTcsd [MpHKaszoMm 3asenytowero JIOY. B coctas
?KCI‘IG[’)THOﬁ KOMHCCHHW BEKIHOHAKOT HE MCHEC TpEX COTPYIHHKOB, B TOM YHCJIC B
06238TCIIBHOM MopsaakKe ITHUO, OTBECTCTBEHHOC 3a BCACHHUC apxXuBa ACTCKOTrQ <aia.
CexperapeM 2kcUepTHON KoMUCeHn HazHavaT cexperaps JOY. DkcnepTHas KOMHCCHUA
Ha 3acefaHuAx pacCMaTpUBAcT: HOMEHKIAYYpPY D€l ACTCKOro <¢axa, OMHMCH Jei
NOCTOSHHOI'O XPaHeHNd B [0 NIMYHOMY COCTasy, aKThl Ha JAOKYMEHTBI, BbUIC/IACMBIE K
yHH‘ITO)KCHI/I}O.

7.3. OdopMileHue Jaei:

Oeld NOCMOAHIN20 XPaHeHUsE TIOAIUUBAKTCA B TBEPAYIO 0OMOKKY NPOUYHBIMN HHTKAMM.
Jluersl HyMepyrTcs B NPaBOM BCPXHCM YINy NpOcThiM kapaHaaiuoMm. KomnmvecTso
JINCTOB B KAXA0M Jejle He TOUKHO pesbiuarh 250, B xonue aena Ha OTIENBHOM JIUCTE
COCTABJIACTCS 3aBepUTETLHASN HAUIIUCY,

Ha O0J0KKe e TOCTOSHIIOFO XpaHeHWs JOTKHbI ObITh MPOCTABJICHDLI CICAYKOIUE
PCKBU3WTERE NIOJHOC HAWMEHOBaHUE BBILIECTOsILIEH OopraHu3auuu, HauMeHoBanue JIOVY,
HOMED {MHAEKC) Nea [0 HOMEHKIAType, 3arojoBOK /€13, KOJIMYECTBO JIMCTOB, CPOK
XpailleHAA UIth OTMETKA «XPaHKTh IIOCTOSIHHO», HoMep ¢OHIa, OITHUCH, JeNa;

[0 OKOHYAHWMW JENOMPOW3BOJICTBEHHOrO roja B O(OpMIEHHbIEe OONOXKA jen
MOCTOAHHOIO  XpaHeHusT BHOCATCS HeoOXOAMMBIE YTOUHEHHMS: B 3aroJOBKH Jel,
COJICPAAIIMX  pacnopsAMTeNbHbIC JOKyMEHTbl (1IpHKa3bl, IIPOTOKOJbI), BHOCATCA
HOMEpd, €CNU IO © TIEPEIMCKON COCTOMT M3 HECKOJNBKHX TOMOB, B KaX/IOM TOME

- YKA3bIBACTCA KOPPCECIIOHACHT, aBTOpP, TCPPHUTOPUA, APYTrHE€ JdaHHLIC. B kaxmoMm ToMe

vKasblBaeTes aaTta (Ydeso, MecAil, I'0Ji) Havala B OKOHYAHHUS JAaHHOro ToMad. TouHble
NAThl  [IPOCTABIAIOTCA  HA  OOMOXKax /Ui OBICTPOTrO  TMOHUCKA JOKYMEHTOB B
NOCJEAYIONIEM: W3 3aBEPUTEILHON HaANUCH HA OOIOKKY Aefla BEIHOCHTCH KOJIMYECTBO
JTHCTOB B CTE;

Ha/nucu na ol/IoKKax Jesl NOCTOSHHOTO M JOJTOBPEMEHHOIO XPAaHEHHS CeIyeT
NPOUIBOUTH HETKO, CBETOCTOMKUMY YepHUIIAMH;

A1 ydera KOJIM4YecTBa JIMCTOB B Jiefe M ¢uKkcanud ocoOeHHOCTeH HX HyMepaudu Ha
OT/IENILHOM JICTE COCTABNACTCS 3@RCPUTEIbHAS HAANUCH;

B 3aBEPUTEILHON HAMIMCH YKA3bIBAETCA KOJIHYECTBO ITHCTOB (IIM(ppaMy U MPOMHUCHIO) B
nefie. 3apepuTelbHas HaJMUCh [O/UTHCHIBACTCS COCTAaBUTENEM C YKa3aHHeM €ro
JOIAHOCTH U JaTh] COCTABIEHHS;

BIYTPEHISS ONUCH COCTABIILETCS K IeIaM MOCTOSHHOTO M IONTOBPEMEHHOTO (CRbllie 10
JIET) CPOKA Xpanenus, chOpMHPOBAHHLIM 110 PA3HOBUIHOCTAM AOKYMEHTOB, 3arOJIOBKH
KOTOPBIX HE pAcKpblBAOT KOHKPETHOE COMEPMAHUE JOKYMEHTOB (0C000 [I€HHBIE,
SIMYHBIE igJia U ap.).

7.4. Onucanue JIOXYMENTOB IIOCTOSHHOTO CPOKA XPaHEHUS:

ONUCH  COCTABAIOTCSH pa3ldellbHO HA Jefa [OCTOSHHOTO XpaHEHHs [0 OCHOBHOWM
e TeIBHOCTH U 11 JeNa A0 TMYHOMY COCTaBY;

OTIUCH COCTABJISIKOTCS JIENOTIPOU3BOAKTEIEM,

OTHCL BEAETCS B €IMHON BATOROM HYMEpALIMH B TeUEHHE HECKOIbKUX JIET,

Ha fejla ¢ UCTEKIUM CPOKOM XPaHeRUs COCTABIACTCS aKT 00 YHUUTOKEHHH;

10 OKOHYAHHHK EN0IPOR3RoACTReHHOro roja B JI0Y npouzBoautes oTOop JOKYMEHTOB
TIOCTOSHHOI'O CPOKA XPAHEHMS Ui BKIFOYEHHWS X B OTHCH, OTUCh COCTOUT H3 I'OJZ0BBIX
pa3)IeNoB, BHYTPH TOJ@ Je/la pacnojararTes M0 CTEMEHH 3HAUMMOCTH ¢ YUeTOM
HOMHHAIBHOTO 1IPHHIMNOA (B COOTBETCTBUM ¢ HOMEHKIIATYPOU YUpekIeHUA ),

OIIMCH  COCTABIAIOTCS  pa3felsHO Ha JAejla NOCTOSHHOIO XpaHEHHs N[O  OCHOBHOH
JICHTENBHOCTH M Ha AeNa 10 TUMHOMY COCTaBY,

OI1HCH COCTABASIOTCS CEKPETAPEM.

7.5, Heaa epeseniiozo xpanenus ooOpMASIONCS YIPOLIEHHO: OHH HE MOAUIMBAIOTCA, JTHCTHl B HHUX

P' HE HYMCDYHOTCH, YTOUHEHUC Ha ob10XKKax He [MTPOU3BOAUTCA, OIIHCH Ha OC/IA HE COCTABIAKITCA,




YYCT BCOCTCA MO HOMCHKIATYPE OCil.

8. Yceiosun XPAHCHHUH JOKYMEHTOR B ApXHBe
8.1 Jlokymentol  apxupa  XpanATCs B APXHBOXPAHHJMINE JONIKOIBHOIO OOpa3soBaTENbHOrO
YUpPCKIEHHSI.
8.2, te jonyckaercs pasMeIICHUE apxUBa B IOIBAIBHBIX U YEPAAUHBIX TOMELUEHHUAX JETCKOTO caIa.
8.3, ApxyBOXpaHUIMUIe AWHKHO ObITh YAAIEHO OT Jad0paTOPHLIX, MPOH3BOICTBEHHBIX, OBITOBBIX
11OMEILCHAI H HE UMETL 06UJ.HX C HUMH BCHTHUJISHUMOHHBLIX KAaHAJIOB. Apxnsoxpauunume OTOCISACTCSA
OF COCC/[HUX I'IOMCILIC‘HHﬁ HECTOpacMbIMH CTCHAMH M HEPEKPBLITHAMU C MPENCIaMH OTrHECTOHKOCTH
HE MEHEE JiByX HacoB, B apXHMBOXPaHMIIALIE HE AONYCKAeTCs TUPOKIaNKa TpYO BOMOCHAOMEHMS M
KadHa N3AIHH, TEXHMWITIOTHYECKHNE UK GbITOBbIC BBIBOJ1b1 BOJBI.
8.4 ApxMBOXPEHWIKILE JOOKHO HWMETh €CTECTBEHHYK) WM HCKYCCTBEHHYIO BEHTHIISLIMIO,
()GL‘CI&EC‘II‘IBEMOHI)’I() PELNMPKYIAUHUK BO3OYXA., CTEIﬁI/IJ'[bHOCTB TEMIICPATYPHO-B/IAXKHOCTHOMO pPCiKHUMa.
8.5, Bee nocrynaronine roapxus JIOY noxymenTsl pasMellarOTcd B apXMBOXPaHMIUINAX HA
CTAIMOHAPHALIX W/WIN TCPEIBMKHBIX MCTATTHYECKUX CTe/NIaXaX, B MCTAUIMYCCKHX MKadax wid
KONTenHepax.
8.6, Creinann A0M%HBT ObiThL YCTAHORICHB! ACPIEHAUKYIAPHO CTCHAM C OKOHHBIMU MPOEMaMH, a B
novemnenuy 6e3 oKoH - ¢ y9eToM OCODeHHOCTeH rMoMellleHus W obopynoBauus. He gonyckaetcs
pazMened e cTeIaxelt BIIOTHYH K HAPVKHBIM CTeHaM 3JaHHsl U K HCTOYHMKAM TelL1a.
8.7 Paccranopka crennaked W 1kadoR OCYUIECTBISETCS B COOTBETCTBHH €O CIEIVIOIIHMH
TpebORAHNAMN:
*  PACcCTOSHYE MEXKAY PAAAMH CTelUTakeh (TaBHblid mpoxoa) — He Mekee 120 cM;
*  PACCTOSHHME (ITPOXC/} MEKIY CTEIIaXaMH — He MeHee 75 cMm;
* paccIosHNe MEX/Y HaPYIKHOH CTEHOW 3[aHns W CTeNVIakaMu, MapanieIbHBIMU CTCHE — He
meree 75 oM
*  PACCTOSHHE MEXY CTEHOH KW TOPLIOM cTesulaxa Uik wKada (00Xox) — He Mexee 45 em;
*  pPACCTOSHWE MEXIYy TIOJIOM M HHXKHEH TONKOH cTrennaxa (lukaga) — He meHee 15 cM, B
LOKOIbHAIX HTakaxX — e MeHee 30 cm.
8.8, llpornsonoxapibii  pexuM B apXUBOXpaHWIMILAX, TIAe pasmemaercs apxuB  JIOVY,
yeTanapidsaercs B coorserctsuu ¢ llpaBunamu npoTuBonokaptoro pexuma B POCCHHCKO#M
®ejepainn ot 16 cenradps 2020 rona Nel479,
8.9, ApXMBHbIE IOKYMEHTHI CIEAYET XPAHUTh B TEMHOTE.
8.10. 3anmTa JOKyMEeHTOB OT jICHCTBHS CBETa 00CCNICYHBACTCS XPaHCHHEM TOKYMEHTOB B KOPOOKax,
Mankax W onepernerax, 8 wkadax uny Ha cTeNaxax 3akpbITOro THIIA.
g.11. Yposenb UCKYCCTBEHHOTO OCBEMICHUS B KHUTOXPaHKIHIIAX NOJKEH COCTARIATh He Medee 100
SHIORC.
81072 13 apxuBoxpull wivibue JUig XPaHCHKUA JIOKYMEHTOB VCTAHABIHBAIOTCS CHEAVIOIHE MapaMeTpbl
TEMIICPATY PHO-BIKHOCTHOrO Pexnma:
* UM XpaHeHus TOKYMEHTOB Ha OymMaKHOM HocuTese — TeMnepatypa 17-19°C, oTHocuTenbHAs
BIKHOCTL BO3)HyXa - 50-55%,
813, Tomenenysn apxusa JOUIKOJILHOTO 00pa30BaTelbHOTO YUpeXKIeHUs DOMKHBI COACPKATLCA B
HYHCTOTE. B YCIOBHAX, MCKITIKOYAIOAX BOSMOXKHOCTE TIOSABICHUS TIJIECEHH, HACEKOMBIX, TTHLTH.

9. 3aKAMUNTEILHLIC T0J10KeH s

9.1. Hacrosuee llonoxenue o0 apxuBe 4BISCTCS JOKAJIHHBIM HOPMATHBHBIM  aKTOM,
npuMaeted va Obiem cobpanuy paboOTHUKOR JOUIKOJIBHOTO 00PAZ0BATEIBHOTO YUPEKIEHUS U
yraepaciaeTcs (1u0o BROJMTCS B sedcTruUe) 3aBeayomuM OV,

9.2, Beé waMenenus W IONONHEHHA. BHOCUMBIE B HacTostice llonoxenue, odopMmisioTcs B
NUCEMCIHOR  GopMe B COOTRETCTBHM  JICHCTBYKOUIMM  3aKOHOJATENILCTBOM  Poccuitckoit
Deacparmu.

9.3, llonoxenne o6 apxupe JOY npuHuMaeTcs Ha HeonpeleNeHublH cpok. M3MeHenus u
tononierus K flonokenno NpUHMMAOTCS B AOPAZIKE, NPEayCMOTpeHHOM n.9.1. "acrosiero




[1o:10KeHHS.

9.4, locne npussitug TlonoxeHns (Wid U3MEHEHUH W QOMNONHEHUN OTAECNBLHLIX NYHKTOB W
PU3e10B) 8 HOBOM PCIaKIlMH NPEAbIIYILAs PeaKIMs aBTOMATHYECKH YTPAYUBAET CHITY.
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